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Plant Mounting and Labeling       BIOL 462 Dendrology 
 
This semester, you will be collecting 15 specimens of BHSU campus trees.  Of these, ten will be mounted on 
herbarium paper, then submitted for grading, and finally deposited into the BHSU herbarium or plant teaching 
collection.  Assessments of specimen quality will include the following criteria. 
 
•  Pressing quality:  all parts needed for identification present; some leaves turned over; plant looks nice; 
important diagnostic features evident despite specimen trimming or bending. 
 
•  Mounting quality:  label placed in bottom right corner; BHSU stamp on top; no excess glue; label oriented 
attractively on sheet. 
 
•  Labeling:  proper plant identification; no spelling or grammatical errors on the label; appropriate site 
information and plant names. 
 
•  Field notes:  notes with appropriate collecting details such as tree tag number, GPS coordinates, collector(s) 
name, date of collection, site description, plant descriptions, etc.  
 
•  Photographs:  images of shrubs/trees that show details useful for identification. 

 
Supplies for Plant Mounting 
 
We anticipate the herbarium cart and mounting supplies will be kept in Jonas 143 (General Biology Lab).  
Access to this room must be coordinated with other classes taught in the space.  Generally, the room is open on 
Friday afternoons; the cart and supplies can also be moved to the atrium for short periods of time. 
 
Gluing       Drying 
• Herbarium paper (10 sheets)   • Washers 
• Cookie sheet      • Nuts and/or wooden blocks 
• Paint brush      • Cardboard (10 pieces) 
• Glue, gallon jug 
• Wash bottle with water 
• Stamp and ink 
• Forceps (optional) 
• Glue, squeeze bottle (optional) 
• Gummed tape strips (optional) 
• Loose parts envelopes (optional) 

 
Instructions on Mounting Plants 
 
For long-term preservation, dried plant specimens are attached to acid-free cotton herbarium paper with archival 
herbarium glue.  The goal is to keep plant parts from breaking when people look at the specimen—herbarium 
sheets can last for centuries.  There are many methods used to attach the plants; at BHSU, we use the “dip and 
stick” method.  Glue is painted onto a cookie sheet, the plant is “dipped” into the glue, and then the gluey plant 
is stuck onto herbarium paper.  In addition, a label is glued to the bottom right corner of the sheet and a BHSU 
herbarium ink stamp is placed on the top of the sheet.  The herbarium sheet is placed on cardboard and allowed 
to dry (using nuts and/or blocks for stacking). 
 
In the space below, the process of plant mounting is broken down into specific and discrete steps; 
please review all of these instructions before proceeding with gluing your plant specimens! 
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1.  Select which 10 specimens you are going to mount and bring them to the gluing area (keep specimens 
inside their labeled newspapers).  Consult with your instructor if you are unsure which plants to mount. 
 
2.  Pick up herbarium paper and bring to plant gluing area. 
 
3.  Pour a small glob of glue from the gallon jug onto a cookie sheet.  Use a paintbrush to cover the cookie sheet 
surface with glue.  Add a small amount of water from the wash bottle if glue seems too thick—if the glue is too 
sticky, the specimen will stick to the cookie sheet and if the glue is too thin, it won’t stick to the specimen.  The 
goal is to have adequate glue covering the lower surface of the plant so that everything will attach tightly 
to the paper, but not so much glue that it is oozing and obstructing features and looks messy.  There is an 
art to this!  It will take a bit of practice to figure out what works best, so start with your least favorite specimens. 
 
4.  Lay a sheet of herbarium paper onto a piece of cardboard.  Place your first specimen (no glue yet) onto the 
herbarium paper and decide if it will fit.  Remember to leave space on the bottom right corner for a label!  
If necessary, trim specimen so it fits gracefully on the herbarium paper. 
 
5.  Lay specimen into glue.  Note that you may need to press leaves and stems gently, or move the plant back 
and forth, to ensure the underside is completely covered with glue.  
 
6.  Use fingers, or forceps, to pick specimen up from glue and then carefully place it onto herbarium paper.  It 
will be possible to maneuver the specimen on the paper for a minute or so (until glue starts to dry), but this may 
leave messy glue residue.  Remember to leave space on the lower right corner for a label! 
 
7.  Sometimes glue is not adequate to attach plant parts to sheet—especially thick stems.  In this case, you can 
use a few strips of gummed tape for reinforcement.  Put a small amount of water on the back of the tape strip, 
and then tape the stubborn part to the paper.  Don’t go overboard with numbers/lengths of reinforcement 
strips!  Too many of them can make an herbarium sheet look unattractive. 
 
8.  If plant parts fell off into glue, remove them with forceps, probes, paper towels, etc.  Remember, dirty glue 
does not work as well as clean glue for attaching specimens. 
 
9.  Attach label to bottom right corner.  To reduce the risk of the label curling as it dries, do not cover the 
entire underside with glue.  Instead, put a thin glue “X” onto the bottom, make a square around the margin, 
put glue just on corners, etc.  If you do not have labels ready at this time, it is important that you properly 
identify the mounted plant!  In pencil, lightly write the plant collection number (and perhaps locality and date) 
in the place where the label will ultimately be glued.  Conversely, you can paperclip a note to the sheet. 
 
10.  The label and some plant parts need to be weighed down until the glue dries.  Use the large washers for this 
purpose.  Be warned that washers can become glued to the herbarium sheet and damage the specimen!  
Thus, if possible, remove the washers after about 20 minutes—when the glue is mostly, but not fully dry.  If the 
washer is stuck, gently twist it—a razor blade can sometimes be used. 
 
11.  If you have plant parts that have fallen off during the mounting process—e.g., flowers, fruits, buds—put 
them into a parts envelope, and glue that to the herbarium sheet. 
 
12.  Place the BHSU ink stamp at the top of the sheet—wherever it fits.  Practice on a blank piece of paper 
first to make sure you have the stamp oriented properly, and it is adequately inked.  If you mess up the 
first stamp, don’t try to fix it—it will make it look worse.  Instead, put a second stamp in a different location. 
 
13.  Use nuts or wooden blocks to stack herbarium sheets for drying.  Each layer should have a piece of 
cardboard and an herbarium sheet with glued specimen and weights. 
 
14.  Wash cookie sheet, paintbrush, and any other tools thoroughly!  Put in designated location to dry. 
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Instructions for Plant Labeling 
 
Although label making and attachment is a less stressful job than mounting a plant specimen, it is a process that 
nonetheless is easy to mess up.  It is essential to include collection information from your field notebook on the 
label for each specimen; this includes species ID, GPS coordinates, collector(s) name, collecting date, location 
details, habitat details, and live plant details.  You will probably need to abbreviate some details to make the 
text fit on the label.  An example label is provided below and it is recommended that you study it carefully. 
 
1.  A label-making template will be provided.  Fill in the information and proofread!  Scientific names need to 
be italicized.  Family names are capitalized and not italicized.  Common names should be capitalized.  In 
the future, professional botanists will probably examine this herbarium sheet.  If they disagree about the species 
identification, or if nomenclature changes, they will add an annotation label—however, your original label will 
always remain on the sheet.  If your label has lots of errors, people will be seeing them for generations! 
 
2.  Print the label with a laser printer (jet printed labels will smear).  If you only have a jet printer, you can 
photocopy your jet-printed labels.  Carefully cut the label to the correct size. 
 
3.  Glue the label onto the bottom right corner of the herbarium sheet as instructed above (see #9 on previous 
page).  Make sure that you attach the correct label to its matching herbarium sheet!  A shocking number 
of students accidentally mix up their labels and never notice. 
 
4.  If you made arrangements to collect plants other than campus trees, please talk with your instructors.  
Your label will be slightly different than what is described here. 
 

 
 
Couple concluding comments about specimen labeling... 
 
•  The labels described here are designed to be used for teaching.  "Real" herbarium labels will often not include 
the common family name (e.g. Oleaster Family) or the common species name (e.g. Russian Olive). 
 
•  The labels described here are intended to describe horticultural plants used in landscaping.  Labels for plants 
collected from natural areas will include more habitat information. 
 
•  The collecting number from your notebook is included after the collector name (e.g. Zak Kay 5). 


